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INOJIO’)KEHUE
0 321U Te NePCOHAIbHBIX IaHHbIX PA0OTHHKOB H 06yqalonmxcﬂ

Hacrosimee Ilonoxenue o 3amuTe nepcoHaIbHBIX JaHHBIX PAOOTHHKOB M 00yJaroImuxcs (gajiee
— Ilonoxxenue) pa3paboTaHO C LEIBIO 3aUMTH HH(OpMAIMK, OTHOCSAINEHCS K JIMYHOCTH U JIMYHOU
KU3HA pabOTHUKOB U OO0YYaIOIUXCS MYHUIUIAIEHOTO OIOKeTHOro 001meo0pa3oBaTeIbHOIO
yupexaeHus beicTpsiHcKo# cpenHelt obmeobpazoBatensHoi mkonsl Ne 15 (manee —Illkona), B
COOTBETCTBUM € IMYHKTOM 1 crareu 23, crathelt 24 Koncrutynuu Poccuiickoit @enepanuu, [ naBoi
14 Tpynosoro konexca Poccuiickoit @enepauuu u DenepaJlbHBIMH 3aKOHAMH HOPMaTHBHBIMU
aktamu oT 27 urons 2006 romga Ne 149-03 «O6 unbopmanuu, HHGOPMAIIMOHHBIX TEXHOJIOTHAX U O
3amute uHGopmaruu», ot 27 urosst 2006 roga Ne 152-03 «O nepcoHaIbHBIX JaHHBIX ).

1. Oo0mmue nmoJioKeHHsA

1.1. ITepconanbHble AaHHbIE — Jt0Oas MH(POpMAIUs, OTHOCSAMIAACA K ONPENCIEHHOMY MU
OIpeesIEeMOMY Ha OCHOBAHUH TaKOH MH(pOpMALUHU PU3HIECKOMY JIMIY (CyOBEKTY NEPCOHAIBHBIX
JAHHBIX), B TOM YHCJIe ero GaMMIus, UMs, OTYECTBO, O, MECAL, AaTa U MECTO POXKIECHHUS, aJpec,
ceMeifHOe, COLHAIBbHOe, UMYIIECTBEHHOE IOI0XKeHHe, oOpa3oBanue, nmpodeccus, JOXOAbl, Apyras
UHpOpMaIUsl.

1.2. IlepconanbHble naHHbIE paOOTHHKA — MHpOpPMaLUs, He0OXoauMast pabOTOAATENIO B CBA3H
C TPYJAOBBIMH OTHOUICHUSIMH U KAacalolasicsi KOHKPETHOro pabOTHHKA.

[lepcoHanpHble JaHHBIE OOy4arommuxcs — uHopmarnus, Heooxomumas Illkore B cBA3M C
OTHOUIEHUSIMH, BO3HUKAIOIIMMU MEXIy OO0yJaloImmuMcs, €ro poAUTEeNsIMH (3aKOHHBIMHU
npeacraButessivu) u [1konoii.

1.3. O6paboTka nepcoHaIbHBIX JaHHBIX — ACHCTBUS (ONepaluy) ¢ IepCOHAIbHBIMH JJaHHBIMH,
BK/IIOYas cOOp, CHCTEMATH3alMIO, HAKOIUICHUE, XpaHEeHHe, yTouHeHue (0OHOBIEHUE, U3MEHEHHUE),
HCIIOJIb30BaHKMe, paclpocTpaHeHHe (B TOM 4Mcie nepeaady), obesnuuuBaHME, OJIOKHPOBaHME,
YHUYTO)KEHHE IIEPCOHAIBHBIX JaHHBIX.

PacnpocTpaneHue NEpCOHAIBHBIX JaHHBIX — JCHCTBHs, HalpaBICHHBIE Ha Iepenady
ICPCOHAJIBHBIX JAHHBIX ONpPEAeNEHHOMY Kpyry JHI[ (Tepefada IMepCOHAIBHBIX JaHHBIX) WM Ha
O3HAKOMJICHHE C TIIEpCOHAIBHBIMH JAaHHBIMH HEOrPAaHHMYEHHOTO Kpyra JHI, B TOM 4YHCIE
0o0HapoJOBaHHE NEPCOHATBHBIX AAHHBIX B CPEACTBAX MaccoBOoi HH}oOpMmauuu, pasMelleHHE B
UH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETSIX WM MPEIO0CTABIEHUE JOCTYyIA K IIEPCOHAIBHBIM
JTAHHBIM KaKHM-TH00 HHBIM CII0cOO0M.

Hcnonp3oBaHre NepCOHATBHBIX JAHHBIX — IeHCTBHS (ONepalyy) ¢ IepCOHAIbHBIMH JaHHBIMH,
COBeplIaeMble OMNEPATOPOM B IENISAX NPUHATHUS PpELICHHH WIM COBEPLIECHUsS HHBIX IEHCTBHIHA,
MOPOXIAIOLINX IOPUINYECKHUe ITOCIE/ICTBUS B OTHOIIEHUH CyObEKTa NEePCOHAIBHBIX JaHHBIX WM
JIpyruX JMIl U060 WHBIM 00pa3oM 3aTpardBalOIIUX IIpaBa U CBOOOJBI CyOBEKTa NEPCOHAIBHBIX
JTaHHBIX WM APYTUX JIULL.

OO011e10CcTyITHBIE IEPCOHAIBHBIE IAHHBIE — IEPCOHAIBHBIE JaHHEIE, JIOCTYII HeorpaaneHnoro
Kpyra JIMII K KOTOPBIM IIPEIOCTABIIEH C COTIacus CyOBbeKTa IepCOHATbHBIX JaHHBIX HJIM Ha KOTOpBIE



B COOTBETCTBHUU C (penepaibHBIMHU 3aKOHAMHU HE PACIpPOCTpaHsAETCS TPeOOBaHHUE COOTIOACHUS
KOH(HICHIINATLHOCTH.

1.4. K mepcoHasbHBIM JaHHBIM PAOOTHUKA, MOJyd4aeMbIM pabOTONATETIEM M IO JICHKAIIIM
XpaHEHUIO y paborojaarenis B HOPAAKE, MPEAYCMOTPEHHOM JIECHCTBYIOIIMM 3aKOHOAATEIbCTBOM U
HacToamuM [lomokeHuem, OTHOCATCA CIENYIOIIME CBEICHHS, COAEp)KalllMecss B JIMYHBIX Jenax
pabOTHUKOB:

— MacIOPTHBIE IaHHbIe PAaOOTHHUKA;

— VHH;

—KOIUS CTPAXOBOT'0 CBUAETEIHCTBA TOCYAAPCTBEHHOTO IEHCUOHHOTO CTPAXOBaHMS;

— KOIHUA JTOKYMEHTa BOMHCKOIO y4eTa (JJIsl BOEHHOOOSI3aHHBIX U JIUL], OJIJICKAINX MPU3BIBY
Ha BOCHHYIO CITYXO0Y);

— Komus T0oKyMeHTa 00 00pa3oBaHUM, KBATHU(DUKAIIMN WU HATUYUH CIICUAIBHBIX 3HAHU;

— aHKETHBIC JAHHBIE, 3aMI0JTHEHHbIE PAOOTHUKOM MU MOCTYIICHHH Ha padoTy WM B IpOLIecce
paboThl (B TOM YHCIIe — aBTOOHOTpadusi, CBEICHHUSI O CEMEHHOM TOJIO)KEHUH pabOTHHKA, TIEpeMEHE
(bamMuTuy, HATMYAN AeTEH U WKIUBEHIICB);

— JIOKYMEHTBI O BO3pACTe MaJIOJETHUX JETeH U MECTE UX O0yUCHHUS;

— JTOKYMEHTBI O COCTOSIHUH 3JI0POBbsI I€TEH U IPYruX POACTBEHHHUKOB (BKJIIOYAsl CIIPABKU 00
WMHBaJUJIHOCTH, O HATMYUU XPOHHUUECKUX 3a00JIeBaHMi);

— JIOKYMEHTBI O COCTOSIHUU 3/I0pOBBS (CBeleHUSsI 00 MHBAIMIHOCTH, O OEPEMEHHOCTH U T.I1.);

— HWHBIE JOKYMEHTBHI, KOTOpbIE C Yy4eTOoM CcHelu(puKd paboThl U B COOTBETCTBUHU C
3aKoHOJATenbCTBOM Poccuiickoit ®Dexepannu NODKHBI OBITH MPEIbSABICHB PAOOTHUKOM MpU
3aKJIIOYEHUU TPYIOBOTO JOTOBOpa WM B MEPUOJ €ro JeHCTBUS (BKJIIOYAs MEIUIIMHCKUE
3aKIIIOYCHUS, IPEIbABISIEMbIE PAOOTHIUKOM IIPH MPOXO0XKACHUH 00s3aTeIbHBIX MPEIBAPUTEIBHBIX U
MEePUOANYECKUX MEIULIMHCKUX OCMOTPOB);

— TPYZAOBOM J10rOBOD;

— KOTIHMH MPUKA30B O MPUEMe, IEPEBOIaX, YBOJIbHEHHUH;

— IIM4Has KapTouka mo ¢opme T-2;

— 3asBJICHUS, OOBACHUTEIbHBIE U CITY)KEOHbIE 3alUCKU PAaOOTHHKA,;

— JIOKyMEHTHI O TIPOXOKJICHUN paOOTHUKOM aTTECTAIlNH, MOBBIIICHUS KBaTH(DUKAINY;

— MHbIE JIOKYMEHTHI, COJIepIKalllie CBEACHUS 0 paOOTHUKE, HAXOXKAEHUE KOTOPBHIX B JIUYHOM
nene pabOTHHKA HEOOXOAMMO Ji JOKYMEHTAIbHOIO O(OPMIIEHUS TPYJOBBIX MPAaBOOTHOIIEHHUH ¢
paOOTHUKOM (BKIJIIOUYasi IPUTOBOPHI Cy/la O 3allpeTe 3aHUMAaTbCs MEAAroru4ecKoi IesTeNbHOCTHIO
WM 3aHUMAaTh PYKOBOSIINE JOKHOCTH).

1.5. K mepcoHanbHBIM JaHHBIM oOydwaromuxcs, noigydaembiM Illkonmol u mojuiexanium
xpanenuto B lllkone, B mopsjake, MPelyCMOTPEHHOM JEWCTBYIOIIMM 3aKOHOJATEIbCTBOM H
HactosmuM [lonokeHuem, OTHOCATCS CIEAYIOIIHME CBEJEHHs, coAepialluecs B JIMYHBIX Jenax
o0yJaronuxcs:

— JOKYMEHTBI, YI0CTOBEPSIOLINE JINYHOCTh 00y4JaroLIerocs (CBUAETENBCTBO O POXKIACHUH MU
MacmopT);

— JIOKyMEHTBI O MECT€ TPOKUBAHUS;

— JIOKYMEHTBI O COCTaBE CEMBbH;

—KOHTAKTHI (TenedoH) poauTesnel (3aKOHHbBIX IpeAcTaBUTeNeH) o0yyaromerocs;

— JOKYMEHThl O TIOJy4yeHUH oOpa3oBaHMs, HEOOXOIUMOro Jjsi TOCTYIUIEHUS B
COOTBETCTBYIOLIMH Kilacc (JINYHOE JIEJI0, CIIPaBKa € MPEAbLIYIIEro MecTa y4eOsb! U T.11.);

— TIOJTUC MEJIMLIMHCKOTO CTPAaXOBAHUS;

— HOMEp CTPaxoBOI'0 CBUJIETENILCTBA FOCYIAPCTBEHHOI'O IEHCHOHHOTO CTPaXOBaHU

— JJOKYMEHTBI O COCTOSTHUH 37I0POBbsI (CBEICHUSI 00 MHBAJIHMIHOCTH, O HAJTMUYUU XPOHUIECKUX
3a00JeBaHUN, MEIUIIMHCKOE 3aKII0UYEeHHE 00 OTCYTCTBMM IPOTHUBOIOKAa3aHWM Ui OOydeHHUs B
00pa30BaTeNbHOM YUPEXKJIEHUU KOHKPETHOTO BHJIA U THIA, O BOBMOXHOCTH U3y4YEHHUsI MTPEIMETOB,
MPEJCTABISAIONIMX MOBBIIICHHYIO OMACHOCTh JJIS 370POBbS U T.11.);



— JIOKYMEHTBI, MTOITBEPIKAAIONIHE MpaBa Ha JIOTIOJHUTEIFHBIC TAPAHTUU U KOMIICHCAIIHH 110
OMMPCACIICHHBIM OCHOBAaHUAM, MNPCAYCMOTPCHHBIM 3aKOHOAATCIBCTBOM (pOI[I/ITeJII/I-I/IHBaJII/II[LI,
HETIOTHAs CEMbs, PeOCHOK-CHPOTa | T.I1.);

— WHBIE JIOKYMEHTBI, COJAEpKallue MepCOHAIbHbIC JlaHHbIE (B TOM YHCIIE CBEJICHUS,
HEOOXOJUMBIC JIJISl TIPEIOCTABJICHUST 00YYaIOIeMyCsl TapaHTHIi U KOMIICHCAIUi, yCTaHOBJICHHBIX
JEUCTBYIOLIUM 3aKOHOJIaTEILCTBOM).

PonuTenu (3aKoHHBIC IPEJICTABUTEH ) MOTYT COOOIIUTH HHBIE CBEJICHHS, C KOTOPBIMH CUUTAIOT
HY>XHBIM 03HaKOMHTb paOOTHUKOB LLIKOIBI.

2. OcHOBHBIE yYcioBusi MIPpOBEACHUSA oﬁpaﬁoTKu MEPCOHAJIBbHBIX TAHHBIX

2.1. Hlkxona ompenenseT o0beM, coaepkaHue 00padaThIBAEMBIX IEPCOHANBHBIX JIaHHBIX
PabOTHHUKOB U O0yUarIKXCcs, pyKOoBoACTBYsCh KoHcTuTynuei Poccuiickoit denepamnuu, TpyaoBsiM
kogekcoMm Poccuiickoit @enepaunn, 3akonoM P® ot 29.12.2012r. Ne 273-®3 «O0 obpa3oBaHuM B
Poccuiickoit @enepanun» 1 UHBIMU (eepaTbHBIMU 3aKOHAMHU.

2.2. O6paboTKa NEPCOHANBHBIX ITAHHBIX PAOOTHUKOB OCYIIECTBISIETCS WCKIIOYUTEIFHO B
Hessx obecnedeHust coOIIOAEHUST 3aKOHOB M MHBIX HOPMATHUBHBIX NPABOBBIX aKTOB, COJECHCTBUS
pabOTHHKAaM B TPYAOYCTPOHCTBE, OOYYCHUH M MPOJBIKCHHHU IO CIyX0e, a Takke 00ecredeHus
JMYHON 6€30MacHOCTH paOOTHUKOB, COXPAHHOCTH MMYILECTBA, KOHTPOJIA KOJIMYECTBA U KayecTBa
BBITIOJIHSIEMOU pabOTHI.

O06paboTKa NepcOHANbHBIX JaHHBIX 00YUYaIOLIETr0Ccs MOXKET OCYIIECTBIATHCSA UCKIOYUTEIBHO
B IIeIsIX 00ecTieueHns COOIOICHNS 3aKOHOB U MHBIX HOPMATHUBHBIX MPABOBBIX AKTOB; COACUCTBUS
oOyyaromumcs B 00y4eHHH, TPYA0yCTpoiicTBe; obOecreueHust UX JUYHOM 0€30MaCHOCTH; KOHTPOJIS
KauyecTBa 00y4yeHUsI U 00eCTIeYeHHs] COXPaHHOCTH UMYILECTBA.

2.3. Bce nepcoHanbHbIE JaHHbIE PA0OTHUKA MPEAOCTABISAIOTCS paOOTHUKOM, 332 UCKIIOUEHUEM
CllydaeB, MPEIYyCMOTPEHHBIX (enepanbHbIM 3akoHOM. Ecim mepcoHanbHBIE NaHHBIE PabOTHUKA,
BO3MOYKHO, IOJYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO paboToIaTeNh 0053aH 3apaHee yBEJOMUTh 00
3TOM pabOTHUKAa M MOIY4YUTh €ro HUChbMEHHOe corjacue. PaboTonaTtens OJIKEH COOOIIUTH
pabOTHHUKY O LEJAX, IPeanogaraeMbIX HCTOUHUKAX U CIIOCO0AX MOJTydeHHsI IEPCOHATIbHBIX JaHHBIX,
a TaKkKe O XapakTepe MOMISKANINX IMOTYYCHHIO TIEPCOHANBHBIX JTAHHBIX M TOCIEACTBHUAX OTKa3a
paOOTHHKA AaTh MMCbMEHHOE COTJIache Ha X MOJyYeHHE.

2.4. Bce nepcoHanbHbBIE JaHHBIE HECOBEPIICHHOJIETHETO 00yJaroIerocs B Bo3pacte 10 14 ier
(MajoNeTHero) NpPEIOCTAaBIAIOTCA €ro pOAUTENsIMH (3aKOHHBIMM IpefcTaBuTesssMu). Ecnu
MEPCOHATBHBIE JaHHBIE OOYYAIOMIETOCs BO3MOXKHO MOJYYHTH TOJIBKO y TPEThel CTOPOHBI, TO
POJUTENH (3aKOHHBIE PEICTABUTEIH) 00YyJaIOLIeTrocs T0JIKHbBI ObITh YBETOMJIEHBI 00 3TOM 3apaHee.
OT HUX JOJDKHO OBITH MOJYYEHO NMUCHMEHHOE COTJIACHE Ha MOJIyYeHUE MEPCOHATBHBIX JaHHBIX OT
TpeTbell CTOpoHBl. Poaurenu (3akoHHBIE NpPEACTABUTENH) OOydarouerocs JODKHBI OBITh
NpPOMH(POPMHUPOBAHEI O TENAX, MPEANojaraeMpIX HWCTOYHHKAX M CIOCo0ax TOJTYYEHHUs
MEPCOHATBHBIX JIAHHBIX, a TAKXKE O XapaKTepe MOJICKALINX MMOTyYSeHUIO IEPCOHANBHBIX JaHHBIX U
MOCJIEACTBUAX OTKa3a AaTh MMCbMEHHOE COTJIacHe Ha UX MOJIydeHHE.

2.5. lllkona He UMeeT mpaBa MOJIy4yaTh U 00padaThIBaTh MEPCOHAIBLHBIE JaHHbIE paOOTHHKA,
00yYaroIerocsi 0 €ro MOJUTHYECKUX, PEIMTHO3HBIX W WHBIX YOSXKIEHHSIX W YacTHOW JKU3HU 0e3
MUCHMEHHOTO COTJIacusi pabOTHHKA, POAUTENIEH 00ydaroIerocs.

[Ilkona He MMeeT mIpaBa MONy4aTh U 00pabaThIBaTh NEPCOHAJIbHBIE JaHHBIE PabOTHUKA,
o0y4Yaromerocss O €ro 4WIEHCTBE B OOLIECTBEHHBIX OOBEIUHEHUSAX MM €ro MpogCcoro3HOM
NeSITeNIbHOCTH, 34 UCKIIIOYEHHEM CITy4aeB, MPeAyCMOTPEHHBIX (efiepaibHbIM 3aKOHOM.

2.6. Illkoma BmpaBe OCYIIECTBIATH cOOp, TMepenady, YHMUYTOXKEHHE, XpaHEHHE,
WCTIOJh30BaHNE WH(POPMANUU O TMOJUTHYECKUX, PEIMTHO3HBIX, JPYTHX YOEKIECHUSX W YaCTHON
KHU3HHM, a Talkke HHPOpPMalUH, Hapyllalolled TailHy Nepenucku, Tene(OHHBIX MEpPEeroBOpOB,
MTOYTOBBIX, TeJIErPAPHBIX U UHBIX COOOIICHUMN:



— pabOTHHKA TOJIBKO C €r0 MUCHbMEHHOI'O COTJIACHS WM Ha OCHOBAHUU CYJEOHOTO pelIeHHs.
— 00ydJaromerocst TOJbKO C MHUCHbMEHHOTO COTJIACUSl POAUTENCH (3aKOHHBIX MPEICTaBUTENICH)
MaJIOJIETHETO HECOBEPUICHHOJIETHET0 00YJaroIerocsi Uju Ha OCHOBAHUU CYJI€OHOTO PelICHUSI.

3. XpaHeHnue, 00pad0TKa U UCNOJIb30BAHUE MEPCOHAIBHBIX JAHHBIX

3.1. IlepcoHanbpHble JaHHbIE PAOOTHUKOB M OOYYArONIUXCS XpaHATCA Ha OyMaXHBIX M
ANEKTPOHHBIX HOCHUTENSX, B CHELUAIBHO IPEJAHA3HAUEHHBIX /JIs 3TOr0 NOMELIEHUSX, B MECTax
00ecneurBaIIUX 3alIUTy OT HECAHKIIMOHUPOBAHHOT'O IOCTYTIA.

3.2. B mporuiecce xpaHeHHs MEPCOHATIBHBIX JAHHBIX PAOOTHHUKOB M OOYYAIOUIMXCSA JOJIKHBI
o0ecreunBaThCs:

— TpeOOBaHHA HOPMATHBHBIX JIOKYMEHTOB, YCTaHABIMBAIOIIMX TMpaBWia XpaHEHUs
KOH(HICHIINATBHBIX CBEICHUM;

— COXPaHHOCTh MMEIOIIMXCS JaHHBIX, OFPAaHUYEHHE JOCTYNa K HUM, B COOTBETCTBHH C
3akoHozarenscTBoM Pocculickoit denepanuu u HacroAamuM [lonoxennewm;

— KOHTPOJIb 32 JOCTOBEPHOCTHIO M TIOJHOTOM TMEpPCOHANBHBIX MAHHBIX, HUX PETYyIIpHOE
OOHOBJICHHE ¥ BHECEHHE IO Mepe HEOOXOIMMOCTH COOTBETCTBYIOIINX H3MECHEHUI.

3.3. locTym K nepcoHaIbHBIM JaHHBIM PaOOTHUKOB U oOydaromuxcs [1Ikonbl umMeroT:

— IUPEKTOP;

— 3aMeCTUTEeNHN AMPEKTOpa MO Y4eOHO-BOCIUTATENbHON paboTe (MepcoHalbHbIE JaHHbBIE
TOJIbKO PaOOTHUKOB, HaXOJSALIMXCA B UX HEMNOCPEJCTBEHHOM IOJYMHEHHM, IO HAINPaBICHUIO
JeSITeIbHOCTH);

— 3aBEAYIOIIMMA XO3SICTBOM (TIEpCOHAIBLHBIC TAHHBIE TOJIBKO PAOOTHUKOB, HAXOSIIIUXCS B UX
HEMOCPEACTBEHHOM MOJYMHEHUH, TI0 HAITPABIICHUIO JCSITEIbHOCTH);

— KJIACCHBIE PYKOBOAUTEIH (TOJIBKO K IEPCOHAIBHBIM JIaHHBIM 00Y4arOIIUXCsl CBOETO Kilacca);

— VHbIE paOOTHUKH, OMpEeiseMble IPUKA30M JUPEKTOPA B Mpeeax CBOCH KOMIIETEHIUY.

3.4. Ilomumo nuu, ykazaHHbIX B M. 3.3. Hacrosuiero [lomokeHus, mpaBo noctyna K
NEPCOHATBHBIM JaHHBIM PA0OTHUKOB M OOYYarOMIMXCSl UMEIOT TOJBKO JIMIA, YHNOJHOMOYEHHBIE
NEHCTBYIOIUM 3aKOHO/1aTEIbCTBOM.

3.5. Jluma, umeromue JOCTYH K TEPCOHAIBHBIM JIaHHBIM OO0S3aHBl MCIOJIb30BaTh
NepCOHANIbHbIE JaHHbIE PAOOTHUKOB M OOYYaIOLIUXCS JIMIIb B LENSX, JUISl KOTOPBIX OHU ObLIN
IIPEIOCTABIICHBI:

3.5.1. IlepcoHanbHble MaHHBIE OOYYAIONIUXCS MCIOJB3YIOTCS JUIsl LIeJied, CBSI3aHHBIX C
OCYILECTBJICHUEM Y4eOHO-BOCHHUTATEIBHOIO Ipolecca. AIMUHUCTpALUUs U [eJaroruyeckue
pabOTHUKH LIKOJIBI KCIIOJIb3YeT NepCOHANIbHBIE JaHHbIE JIJIs1 POPMUPOBAHNUS KJIACCOB, COCTABJICHUS
y4eOHOro IUIaHA, COCTaBJIEHUS OTYETOB B  BBIIIECTOSAIIME OpraHu3aluM, (OPMHPOBAHUS
pa3nuuHbIX 0a3 JAHHBIX, Ul BO3MOXKHOCTU MOJJIEPKUBATH CBSI3b C POJAUTENSMHU (3aKOHHBIMH
MPEJCTaBUTENISIMH ), YYUTBHIBATh OCOOEHHOCTH 00yYarOIUXCs IPU €ro 00y4EeHUH U BOCTIUTAHUH.

3.5.2. [IlepconasbHBbIC JaHHBIE PAOOTHHMKA WCIOJB3YIOTCS Ui I1eJied, CBS3aHHBIX C
BBITTOJIHEHUEM TPYJIOBBIX QyHKIMH. AnqmuHucTparus kol ncnonb3yeT nepcoHallbHbIe JaHHbIE,
B YaCTHOCTH, JUIS PEIIEHUsI BOIPOCOB aTTecTaluu, (GOpMUPOBAHUS yUeOHOTO IIaHa, COCTAaBICHUS
OTYETOB B BBIIIECTOSAIINE OpraHU3alUK, (OPMUPOBAHUS PA3TUYHBIX 0a3 JAHHBIX, MPOJBUKECHUS
pabOTHUKOB IO ciyk0e, yCTaHOBJIEHUsI pa3Mepa 3apruiatbl. Ha ocHOBaHWU MepCOHaNbHBIX JAHHBIX
pelaercs BOpoc o A0MycKe paboTHUKA K MHPOPMAIIUH, COCTABIISIONIEH cyKeOHYI0 TailHy.

[Ipyu npuHATHM pellieHuH, 3aTparuBaroNX UHTepeChl pabOTHHUKA, aMUHUCTPAIUS HE UMEET
MpaBa OCHOBBLIBATHCS HA MEPCOHATBHBIX JAHHBIX, TMOTYYCHHBIX UCKIIOYUTEIHLHO B PE3yNbTaTe UX
aBTOMATHU3UPOBAHHOW 00pabOTKM WIIM AJIEKTPOHHOTO moiyyeHus. PaboTonaTens Takxke HE BIpaBe
NPUHUMATh pEUICHHs, 3aTparuBalollie WHTEpeChl paOOTHHWKA, OCHOBBIBASCh HA JIaHHBIX,
JIOMYCKAIOLIUX JIBOSIKOE TOJKOBaHWe. B cimyyae ecnmu Ha OCHOBaHMM TEPCOHAJIBHBIX JaHHBIX
HEBO3MOXXHO JOCTOBEPHO YCTAHOBHUTH Kakoi-mu0o ¢akt, paboronaTens InpeiaraeT pabOTHHUKY
MIPE/ICTaBUTh MUChbMEHHbBIE PAa3bICHEHUS.



3.6. IlepconanpHbIC TaHHBIE PAOOTHHUKA OTPAXKAIOTCS B TUYHOU KapTOUuKe paboTHUKA (Ppopma
T-2), koTopas 3amonHseTcs Mocie U3JaHus MpUKa3a O ero npueMe Ha padory. JIMYHbIE KapTOUYKU
PaOOTHHKOB XPAHATCS B CIENHUATLHO OOOPYIOBAaHHBIX HECTOpaeMbIx IKadax B andaBUTHOM
nopsinke. JIMuHbIe NeNa v JTMYHBIC KAPTOYKU PAOOTHUKOB XPaHATCS B OyMakHOM BHJIC B MANKax B
CHelHalbHOM celipe, JOCTYI K KOTOPOMY UMEET CeKpeTapb U JUPEKTOP LIKOJIBI.

3.7. TlepcoHanbHbIE JaHHBIE COTPYAHHUKOB MOTYT TaK)KE XPAHUTHCS B DJIGKTPOHHOM BHUJE B
JIOKAJTbHOM KOMIIbIOTEpHON ceTu. IlocTosHHBIA mocTyn (B mpeaenax CBOEH KOMIICTCHIIMH) K
AJIEKTPOHHBIM 0a3aM JaHHBIX, COJACPXKAIUM IEePCOHAIbHbBIC JaHHBIE PAOOTHUKOB, UMEIOT TOJBKO
aAMUHUCTpalus Kokl JlocTyn Apyrux pabOTHUKOB K MEPCOHAIBHBIM JJAHHBIM OCYILECTBIISETCS
Ha OCHOBaHUH MUCbMEHHOTO pa3pelieHus] pabOTHUKA U PACIIOPSKEHUST TUPEKTOpa.

3.8. [Tapomu anms goctyma K INEKTpoHHOW 0Oa3ze naHHBIX [IIKOJBI  yCTaHABIMBAIOTCS
JUPEKTOPOM U COOOIIAIOTCS MHIUBUAYATbHO COTPYAHHKAM, UMEIOIIHUM JOCTYI K MEePCOHAIbHBIM
JAHHBIM COTPYTHUKOB.

3.9. KonupoBare U nenath BBINMCKH M3 MEPCOHAIBbHBIX JAHHBIX paOOTHUKA pa3peuiaercs
MCKJTFOUUTENIFHO B CITYKEOHBIX IEJSIX C MUChbMEHHOTO pa3pemieHus paboTHUKA U TUPEKTOpA IIKOIIBI.

3.10. [lepconanbHble AaHHBbIE OOYYaAIOLIErOCs OTPAXKAIOTCS B €ro JIMYHOM JeJie, KOTOpOe
3aIoJTHAETCS TOCIIe M3AaHus MpHKas3a o ero 3auuciennu B Ilkony Jluunbie nena oOyuarommxcs B
andaBuTHOM mMOpsiAKe (HOPMUPYIOTCS B Mankax KJIaccoB, KOTOPHIE XPaHATCA B CIEHUATBHO
000pyI0BaHHOM IIKa(dy, TOCTYI K KOTOPOMY UMEET a/IMUHUCTPAIMS U KJIACCHBIE PYKOBOIUTEIH.

3.11. Benenue JAMUYHBIX J1e1 M OTBETCTBEHHOCTHh 32 COXPAHHOCTH JIMYHBIX JEN BO3J0XKEHO
Ha KJIACCHBIX PYKOBOJIUTEIICH.

3.12. YactuuHo cBedeHuss 00 oOyyarommxcs COAEpKaTcs B KIACCHOM JKypHaje, Kyna
3aHOCATCS KJIACCHBIM pyKoBoAuTedeM. KilacCHblE KypHalbl XpaHATCS B YYHUTEIBCKOH B
CHelHaTbHOM IIKady.

3.13. IlepcoHanbHble JaHHBIE O0YYAIOIIMXCA MOTYT TaK)K€ XPaHUThCS B AJIEKTPOHHOM BUJIE B
JIOKAJIbHOM KOMIBIOTEpHON ceTH. [IpaBo moOmHOro AOCTyma K SJIEKTPOHHBIM 0a3aM JIaHHBIX,
COZEpKallM  TEePCOHAIbHBIE  JaHHbIEe OOyJYalOMMXCs, UMeeT  agMuHHCTpanus. OcTalbHbIe
nearornyeckue pabOTHUKH UMEIOT JOCTYI TOJBKO K TOM HH(OpMaiu, KoTopas UM HEOOX0AUMa B
npejenax UCIOTHEHUS X JTOJDKHOCTHBIX 00S3aHHOCTEH.

3.14. Tlaponu poctyna K 0a3e JaHHBIX YCTAHABJIMBAIOTCS JUPEKTOPOM U COOOIIAIOTCS
WHIUBUIYAIBHO paOOTHUKAM, UMEIONTUM JIOCTYI K IEPCOHATBHBIM JIaHHBIM COTPYIHUKOB.

3.15. KonupoBaTth ¥ J1enaTh BBIMUCKU U3 TIEPCOHATBHBIX JAHHBIX 00yUYaIONIUXCs pa3peniaeTcs
WCKITFOYUTEIIEHO B CITY’)K€OHBIX HEJsIX c MUCHMEHHOTO
paspelieHus poauTeneil (3aKOHHBIX MPEACTABUTENCH) U AUPEKTOPA IITKOIIBI.

4. Ilepenaua nepcoHATbHBIX JAHHBIX

4.1. Tlpu nepenaue MepCOHANBHBIX JAHHBIX pAaOOTHHUKOB U oOydaromuxcs HIkonsl apyrum
opuandeckuM U pru3raeckum muram LI Kombl 1omkHa coOM0aaTh Cieayole TpeOOBaHus:

4.1.1. IlepcoHanbHble TaHHbIE paOOTHHKA, O0YJAOLIETOCs HE MOTYT OBITh COOOIIEHBI TPEThEH
cTopoHe 0€3 TMHCHMEHHOTO COTJIachsi pPaOOTHHKA, POAMTENEH (3aKOHHBIX TPEICTABUTEICH)
HECOBEPILIEHHOJIETHEr0 (MaJIOJIETHEr0) OO0YYaloIIerocs, 3a MCKIIOYEHHEM CIydaeB, Korjga 3To
HEOOXOMMO UTS TIPEAYTIPEKACHUS YTPO3bI )KU3HH U 37I0POBBIO paOOTHUKA, 00YJarOIIEeTocs], a TaKkKe
B CIIy4asx, yCTAHOBJICHHBIX (pefiepaIbHbIM 3aKOHOM.

4.1.2. Jluma, mojy4aromue TepCOHAIbHBIC TaHHbIE PaOOTHUKA, OOYYaromerocs IOJKHBI
MPEIYIPEkAATHCS O TOM, YTO ITH JJAHHBIE MOTYT OBITh UCIIOJIb30BaHBI JIMIIb B LIEJAX, U1 KOTOPBIX
onu coobmiensl. 1llkona nomkHa TpeOOBaTh OT ITUX JIMII MOJITBEPKACHUS TOTO, YTO ITO MPABUIIO
cobmoaeno. Jlumna, momyvaromue MepcOHANbHbIE NaHHbIE pabOTHHMKA, OOy4aromerocss o0si3aHbI
co0moaTh pexXuM KoH(MUIeHIMaIbHOCTH. [laHHOE MOJIoKEeHUEe HE pacimpocTpaHseTcs Ha oOMeH
NEePCOHATBHBIMH JAHHBIMU PAOOTHUKOB B MOPSIKE, YCTAHOBICHHOM (peiepanibHbIMU 3aKOHAMH.



4.2. Tlepemadya mepCOHATBHBIX MaHHBIX PaOOTHHKA, OOYYaIOIIETOCs €ro MpeACTaBUTEISIM
MOKET 6I:ITI> OCYHICCTBJICHA B YCTAHOBJICHHOM HeﬁCTByIOHlHM 3aKOHOAATCIbCTBOM IMOPAAKE TOJIBKO
B TOM 00bEMe, KOTOPBIi HEOOXOIUM IS BBIITOJHEHHS YKa3aHHBIMH TIPEACTABUTEISIMU UX () YHKITHIA.

5. IlpaBa paGOTHHKOB, 00YYAIOLIMXCS HA o0ecnevyeHre 3alUThI ePCOHAJIbHBIX TaAHHBIX

5.1. B wmemsax oOecrnieuyeHMs 3alUThl IEPCOHANbHBIX JaHHBIX, XxpaHsamuxcsa B Illkone,
paOOTHUKH, pOIUTENH (3aKOHHBIE TPEICTABUTEIM) MAJOJETHETO HECOBEPIICHHOJICTHETO
o0yyJaroIerocsi, UMerT IPaBo:

5.1.1. ITomy4ats nOJHYIO MHPOPMALIHIO O CBOMX IEPCOHANIBHBIX JAHHBIX U UX 00paboTKe.

5.1.2. CBoO6OAHOTO OECIIATHOTO JOCTYIA K CBOMM IEPCOHAIBHBIM JIaHHBIM, BKIJIIOYAs PaBO
Ha IMOJIydeHHE KONMU JII0OOW 3amucH, COJAEpiKalledl INepCOHAJbHbIE JaHHble paOOTHHKA, 3a
UCKJIIOUEHUEM CIlydaeB, NPEIYyCMOTPEHHBIX (enepanbHbIMU 3aKkoHaMu. [lomydeHue ykazaHHOU
uHGOpMALlUU O CBOMX IEPCOHAJBHBIX JAHHBIX BO3MOXHO IIPHU JMYHOM OOpaleHHH paOOTHHKA,
ponuTenel (3aKOHHBIX MPEACTABUTENEH) — K OTBETCTBEHHOMY 3a OpPraHU3allMI0 U OCYILECTBICHUE
XpaHEeHHUs] IePCOHAIBHBIX J1aHHBIX paOOTHUKOB.

5.1.3. TpeGoBath 00 UCKITIOYEHUH I UCTIPABIICHNH HEBEPHBIX WIIM HETIOJIHBIX MEPCOHATBHBIX
JAHHBIX, a TakXke JaHHbIX, 00paOOTaHHBIX C HapylleHHeM TpeOOBaHUN JEeHCTBYIOLIETO
3aKOHOJATEIbCTBA. YKa3aHHOE TPEOOBaHME JOJDKHO OBITH O(OPMIIEHO MHCHMEHHBIM 3asBICHHEM
paOOTHHKA HA UMS AUPEKTOPA.

[Ipu oTka3e aupeKTOopa HCKIIOYUTHh WM MCIPABUTh IEPCOHAJIbHBIE JlaHHBIE pabOTHHKA
paOOTHUK, pOAUTENb, 3aKOHHBIH IPEJCTABUTENIb HECOBEPIICHHOJETHEr0 00ydYarolerocs MMeeT
[IpaBO 3asBUTb B IIMCbMEHHOM BHJE JUPEKTOPY CBOEM HECOIVIACHU, C COOTBETCTBYIOILUM
00OCHOBaHHEM TaKoro Hecornacusi. IlepcoHalibHble JaHHBIE OLEHOYHOTO XapakTepa paOOTHHK,
pOAMTENb, 3aKOHHBIA NPEACTABUTENIb HECOBEPIIEHHOJIETHETO OOYyYarolmerocsi HMEeT MpaBo
JIONIOJTHUTD 3as1BJICHUEM, BBIPAXKAIOIIUM €0 COOCTBEHHYIO TOUKY 3PEHHUS.

5.1.4. TpeboBate 00 wuszBemeHun Illkosnbl Bcex nMil, KOTOPHIM paHee OBLIM COOOLICHBI
HEBEpHbIE WM HEMOJHbIE IEePCOHAJIbHBbIE JaHHbIE paOOTHUKA, oOyuaromierocs o000 Bcex
MIPOM3BEIECHHBIX B HUX UCKIIOYEHUSIX, UCIPABICHUSIX WM JOTIOTHEHHUSX.

5.1.5. O6xanoBath B cyze Jto0ble HeIpaBOMEpHble AecTBUS UK O6e3aeiicTBus Llkomnsl npu
00paboTKe U 3aIIUTE €ro NePCOHATBHBIX JAHHbIX.

6. O0s13aHHOCTH Cy0ObeKTAa NEePCOHAIBHBIX JAHHBIX M0 00ecTeYeHHI0 I0CTOBEPHOCTH €ro
NMePCOHAJbHBIX JaHHBIX

6.1. B nensix obecrieueHust JOCTOBEPHOCTH MEPCOHATIBHBIX JJAHHBIX PAOOTHUKH 00s3aHbI:

6.1.1. Tlpu npueme Ha pabGoty B lllkomy mpencTaBisTh YIOTHOMOYEHHBIM pPabOTHUKAM
JOCTOBEpHbIE CBEJEHHs O cebe B Mopsake U o0beMe, MPEeAYCMOTPEHHOM 3aKOHOJATEeNbCTBOM
Poccuiickoit ®epepanuu.

6.1.2. B ciiyuae M3MEHEHUs MEPCOHATIBHBIX JaHHBIX paOOTHHMKA: (haMMiIus, UMs, OTYECTBO,
a/ipec MecTa >KUTEJbCTBA, MACIIOPTHBIE JaHHBIE, CBEACHUSI 00 00pa30BaHUM, COCTOSHUU 3/I0OPOBBS
(BCIIECTBUE BBISABJIECHMSI B COOTBETCTBHM C MEIUIMHCKUM 3aKJIIOUYEHHUEM INPOTUBOIIOKA3AHUN JUIS
BBITIOJTHEHUS] pAOOTHUKOM €T0 TOJKHOCTHBIX, TPYIOBBIX O0S3aHHOCTEH U T.1I.) cO00IIaTh 00 3TOM B
TedyeHue 5 pabounx JHeH ¢ AaThl UX U3MEHEHHH.

6.2. B nensx obecrieyeHus TOCTOBEPHOCTH NMEPCOHATBHBIX JAHHBIX 00Y4arOIINUXCS:

6.2.1. Pogurenu, 3aKOHHBIE IPEICTABUTEIN HECOBEPIICHHOJIETHUX 00YYaIOLINXCs TP TIpUeMe
B [lIkony nmpenocTaBistOT yIOJTHOMOYEHHBIM paOOTHHUKAM JTOCTOBEPHbIE CBEJICHUS O ceOe 1 CBOMX
HECOBEPUICHHOJIETHUX JIETAX.

6.2.2. B ciyyae n3MeHeHHUsI CBEICHNU, COCTABIISAIONINX IEPCOHANIbHBIE JaHHbBIE 00yUarolerocs,
poauTeny (3aKOHHbIE MTPEICTaBUTEININ) HECOBEPILIEHHOIETHETr0 00yJarolierocs B Bo3pacre a0 14 jier
00s13aHbI B TEUCHHE MECSIIa COOOIIHUTH 00 ATOM YIOJIHOMOYEHHOMY paboTHUKY IIIKoIbI.



7. OTBETCTBEHHOCTD 32 HAPYUIEHHE HACTOSIIIEr0 MOJI0KEeHM I

7.1. 3a mapymenue nopsjaka oopadboTku (coopa, XpaHEHUsI, UCIIOJIb30BAHUS, PACTIPOCTPAHCHHS
U 3alLUThI) IEPCOHANBHBIX JAHHBIX TOJPKHOCTHOE JINLIO HECET aIMUHUCTPATUBHYIO OTBETCTBEHHOCTh
B COOTBETCTBHUHM C ACHCTBYIOLIUM 3aKOHOIaTEIbCTBOM.

7.2. 3a HapylIeHUe PaBUJ XPAHEHUS U UCTIOJIB30BaHMUS NIEPCOHANBHBIX JAHHBIX, IIOBJICKIIEEe
3a co00i MaTepuanbHbIi yiepd padoToaarento, pabOTHUK HECET MAaTEpUAJIbHYIO OTBETCTBEHHOCTh
B COOTBETCTBUU C JIEHCTBYIOIKM TPYAOBBIM 3aKOHOIaTEIbCTBOM.

7.3. MarepuanbHblii yniepO, HaHECEHHBIH CyOBEKTY IIE€pCOHANbHBIX JaHHBIX 3a CYET
HEHaJUIeXkKAalllero XpaHeH!s1 U UCIOJIb30BaHUS NIEPCOHAIBHBIX JaHHBIX, IOAJEKUT BO3MEILECHUIO B
MOPSAJIKE, YCTAHOBJIEHHOM JICHCTBYIOIIUM 3aKOHOAATEIbCTBOM.

7.4. lllkosia BHpaBe OCYLIECTBIATh 0€3 yBEJOMJICHHs YIIOJIHOMOYEHHOIO OpraHa Io 3alluTe
1paB CyObEKTOB MEPCOHANBHBIX JIaHHBIX JIMIIb 00PAOOTKY CIEAYIOUINX NePCOHAIBHBIX TaHHBIX:

— OTHOCAILIMXCS K CyObEKTaM INEPCOHAIBHBIX JAHHBIX, KOTOPBIX CBA3BIBAIOT C ONEPATOPOM
TPYJOBBIE OTHOIIEHUS (paOOTHUKAM);

— HOJIy4EHHBIX OIEPATOPOM B CBSI3U C 3aKIFOUYEHUEM JIOTOBOPA, CTOPOHON KOTOPOI'O SIBJISETCS
CyOBEKT MEpCOHAIbHBIX JaHHbIX (OOyyaroumuiics W Jp.), €CIu IEepPCOHAJbHBIE JIaHHbIE HE
pacrpoCTPaHSIOTCS, a TaKXKe He MPEeIOCTaBIAIOTCS TPETbUM JHMIaM 0e3 coryiacus cyObekTa
[IEPCOHANIBHBIX JIAHHBIX U UCIIOJIb3YIOTCS ONIEPATOPOM UCKIIFOUUTENBHO I UCTIOHEHUS YKa3aHHOIO
JI0rOBOPA U 3aKJIFOYEHUS JOIOBOPOB € CYOBEKTOM NEPCOHAIIbHBIX JaHHBIX;

— SIBJISIFOIIMXCS OOIIEIOCTYIHBIMU IEPCOHAILHBIMU JIaHHBIMU;

— BKJIIOYAIOMIMX B ce0sl TOJbKO (paMmiIMM, MMEHa U OTYECTBA CYOBEKTOB IEPCOHAIBHBIX
JaHHBIX;

— HEOOXOIUMBIX B LEISIX OJHOKPATHOTO IPOITyCKa CyOBbEeKTa MEpPCOHANbHBIX JAHHBIX Ha
TEPPUTOPHUIO 00PA30BATEIILHOIO YUPEKACHUS UM B MHBIX aHAJIOTMYHBIX LEJSX;

—BKJIIOYEHHBIX B MH(OpPMAIMOHHBIE CHUCTEMbl IEPCOHAIBHBIX JIAHHBIX, HMEIOIUE B
COOTBETCTBUM C (enepaJbHbBIMM 3aKOHaMH cTaTyc (enepaqbHbIX aBTOMAaTH3UPOBAHHBIX
MHPOPMALIMOHHBIX CHCTEM, a Takke B TOCYJapCTBEHHbIe HH()OPMAIIMOHHBIE CHCTEMBI
MIEPCOHANBHBIX JAHHBIX, CO3/JAHHBIE B LIEJSAX 3aLUTHI 0€30M1aCHOCTH TOCY1apCcTBa U OOIIECTBEHHOTO
HOps/IKa;

— oOpaOaTeiBaeMbIX 0€3 HCIIOJIIB30BAHUSI CPEACTB aBTOMAaTU3al[Md B COOTBETCTBUHU C
denepambHBIMU  3aKOHaMH WM WHBIMH HOPMAaTHUBHBIMH IpPaBOBBIMM akTaMu Poccuiickoii
@denepanyy, yCTaHaBIMBAIOIIMMU TpeOOBaHUS K oOOecrneueHut0 0e30MacHOCTH IEePCOHATbHBIX
JAHHBIX MPU UX 00pabOTKe U K COOJIIOJICHHIO NPaB CyObEKTOB EPCOHAIBHBIX JaHHBIX.

Bo Bcex octanpHBIX ci1ydasix oneparop (AUpeKTop | (WJIK) yIIOJIHOMOYEHHBIE UM JIUIA) 0053aH
HamnpaBUTh B YIOJHOMOYEHHBIH OpraH IO 3alUTe IpaB CYOBEKTOB NEPCOHANBHBIX JaHHBIX
COOTBETCTBYIOIIIEE YBEIOMIICHHE.

8. Hopsinok Berynienus [losnoxkennst B cuiry M cnnocod ero
ony0JTUKOBAHUA

Hacrosimee IlonoxkeHue BCTymaeT B CHIy C MOMEHTA €r0 YTBEPKIACHUS
nupekTopoM LlIkomnel. U3meHnenus, BHocuMbie B [lonokeHue, BCTynarT B CHITY B
TOM K€ IOpPSJIKE.

ITocne yrBepxkaenusa [lonokeHus WM U3MEHEHHI, BHECEHHBIX B HETO,
tekcT [lonmokeHuss myONMUKyeTcsi B JIOKaIbHOW CETH B JCHb YTBEPIKICHUS
ITonoxenus. Pabotuuku HIkomsr 3Hakomarcs ¢ [TonokeHuneM Mo moanuch.
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