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00 00paboTKe NepcoHaIbHBIX JaAHHBIX PA0OOTHHKOB
MYHHUHMNAIBHOr0 0101:KeTHOTr0 00111€00pa30BaTE/ILHOIO YUpeKIeHHU
BuicTpsinckoii cpeaneit 06meobpazoBaTebHOMH KO/ NelS

1. O6mue noJioxeHnst

1.1. Hacrosiuee nonoxenne 06 06paboTke nepcoHaNbHLIX JaHHBIX PaOOTHUKOB MYHHIIUIIATBHOTO
OropkeTHOro 00ImeodpazoBaTeIbHOrO yupexaeHus beicTpsHCKo# cpenHelt obmeobpazoBarensHOM
mkonel NelS (mamee — Illkoma) (mamee — Ilomoskenme) pa3paboTaHO B COOTBETCTBHH C
®eaepanbHbM 3akoHOM 0T 29.12.2012 Ne 273-03 «O6 obpazoBanuu B Poccuiickoit Penepanuuy,
GOenepansubiM  3akoHoM or 27.07.2006 Ne 152-@3 «O mnepcoHalNbHBIX [JAaHHBIXY», WHBIMH
(GenepaibHBIMH M PErHOHANBHBIMH HOPMATHBHBIMH aKTaMH B cdepe 3amuThl NepCOHATbHBIX
JaHHBIX, OIUTHKON 00pabOTKH MepcOHANBHBIX JaHHBIX [1IKOBI.

1.2. TTonoxenue onpenenseT NOpsaoK paboTel ¢ NepCcOHATBHBIMHA AaHHBIMH B I1Ikone couckarenen
Ha BaKaHTHbIE O/KHOCTH, pabOTHHKOB, B TOM 4Hcje OBIBIIMX, HX POJACTBEHHHUKOB, a TaKxKe
rapaHTHd KOH()HICHIMATBHOCTH JIMYHOH HMHPOPMaUKHK, KOTOPYIO COMCKaTeld MU pabOTHUKH
npexpocrasnsior [kosne.

1.3. Leusto [Tonoxenus sBAsETCS 3alIUTa MEPCOHAIBHBIX JaHHBIX COUCKaTeNneH, pabOTHUKOB U HX
POJCTBEHHHKOB OT HENPaBOMEPHOIO HIM COY4YalHOro [O0CTyIa, YHUYTOXKEHHS, H3MEHEHHS,
6J10KHpOBaHUS, KOITHPOBAHUS, PACHIPOCTPAHEHUS M MHBIX HEMPABOMEPHBIX JACHCTBHIA.

2. Hean o00paboTKM nepcoHAJBbHBIX /[aHHBIX, HX KATEropuu H MNepeveHb, KaTeropHH
cy0ObeKTOB, mNepcoHAJbHbIE JaHHbIe KOTOpbIX o0padaTbiBalTCs, cnocolbl, CPOKH HX
06paboTKH U XpaHEeHHs, NOPAI0K YHHYTOKEHHA MEePCOHATbHbIX JAHHBIX

1. Heanb oOpaboTku: opraHu3auus TPYA0yCTpoHCTBA KAHANIATOB HA paboTy (conckaTe/1ei)

Kareropuu [lepcoHabHBIE JaHHBIE CrenuanbHble

JIAHHBIX JIaHHBIE

[TepeueHs o (aMuIIAs, ©UMs, OTYECTBO; Caenenus 0 COCTOAHHUH
JIAHHBIX * [0, 3JI0pPOBbS

* TPaXKAaHCTBO;

e JlaTa ¥ MECTO POXNICHHS;

o u3oOpaxenue (pororpadus);

* TMACHOPTHBIC JaHHEIC;

e aapec perucTpauu o MecTy
JKUTEJILCTBA;

e ajpec (aKTHIECKOTO NMPOKUBAHUS;

e KOHTAKTHBIC IaHHEIE;




e CTPaxoBOil HOMEpP  MHAMBHIYaJIbHOIO
naunesoro cuera (CHUJIC);

e CBE/ICHHA 06 obpazoBaHuy,
KBaJMpUKALUH, npodeccuoHanbHOM
MOJIrOTOBKE " MOBBILICHHH
kBadukanmu;

e ceMelfHOE MOJIOXEHHe, HaTUuMe JeTeH,
POJICTBEHHBIE CBSI3H;

e CBEICHHA O TPYAOBOW NEATENBHOCTH, B
TOM 4YHCJI€  HaJIW4yMe  [OOLIPEHHUH,
HarpaxaeHui U (WiIM) JAHCUUIUTHHAPHBIX
B3bICKaHHH;

e JaHHBIE O perucTpauuu Opaka;

e CBEJICHUS O BOMHCKOM YHYETE;

e CBeleHHs 00 HHBAIIUIHOCTH;

e CBEJIEHUs O CYIAMMOCTH, IPHUBIIEYECHHH K
YTOJIOBHOH OTBETCTBEHHOCTH,

e HHBIE NepCOHAIbHbIE JlaHHbIE,

MpeIoCTaBIsSeMble COMCKATENSAMH 10 HX

KETTaHUIO
Kareropuu Kanauaatel Ha paboTy (couckareu)
cyOBeKTOB
Crnioco6s1 AsToMaru3upoBaHHas 06paboTka u 6e3 cpeICTB aBTOMATH3ALIUH
o6paboTku
Cpoku B TeueHue cpoka, HEOOXOAMMOrO MUIS PACCMOTPEHHMS KaHAMAATYPbl COMCKATENls M
obpabotku 3aKJIFOYCHHA TPYAO0BOrO J10T0BOpa
Cpoxu B TeyeHue cpoka, YCTaHOBJIEHHOTO HOMEHKIATypOH /€71 B 3aBUCHMOCTH OT THIIA
XpaHeHus JOKYMEHTa, B KOTOPOM COJIEPIKATCS IEPCOHAIBHbIE JaHHbIE, B TOM YHUCIIC JUIS aHKEThI

(pe3tome) couckarenst — 30 anei

[Topsiiok B coorBerctBuu ¢ [TOpsakoM YHHUTOXEHUS U 00€3IMYMBAHUA IEPCOHATBHBIX

YHHUTOXEHHA | JaHHBIX [1IxomB! B 3aBUCHMOCTH OT THIA HOCHTEA NNEPCOHATIBHBIX JaHHBIX

2. Ilenn o6paborku: BbIMogHeHHs (GYHKUMIE W MoJHOMOYMIT paboTojaTesiss B TPYAOBBIX
OTHOINEHHNX, B TOM 4Hc/e 00si3aHHOCTEH 110 0XpaHe TpyAa

Kareropuu [lepconasibHBIE JaHHEIE Crneunansusle | bBuomerpuueckue
JaHHbBIX MEPCOHAIbHBIE | IEPCOHAIBHbIE
JIaHHbIE JIaHHbBIE
[lepeueHb ¢ (haMHIHs, UMS, OTYECTBO; CaenieHus N3obpaxenue Ha Goto
JIAHHBIX e TI0T; COCTOSIHHH " BH/ICO3AITHCH,
* PaXIaHCTBO; 3/10POBbSL MOJTyYEHHBIX € Kamep
e JlaTa ¥ MECTO POMKJICHHUSA; HaOmoaeHus

o u3006paxcenue (potorpadus);

* MACHOPTHBIE JAHHBIE;

e aIpec perucTpanuu Mo MecTy
KUTENICTBA,

e ajpec
POYKUBAHNS,

e KOHTaKTHbIE JaHHbIE;

e HHIMBUIYATbHBIH HOMEp

(hakTH4eCcKOro




HaJloronnaTe/IbIIHKaA,

e CTPaxoBOH HOMEp
WHJIHBHIYaJTbHOTO JTHIIEBOTO
cuera (CHUJIC);

e cBeleHHs 00  oOpa3oBaHHH,
KBaTH(UKALAH,

npodeccHoHaNIBHON MOArOTOBKE
¥ TIOBBIIICHWH KBaTH()HUKAIIHH;

* CeMeifHoe TIONIOKeHHE, HAIHYHe
neTeit, poJCTBEHHbIE CBSI3HU;

* CBEJIEHHA 0 TPy AOBOH
JEeSTeIbHOCTH, B TOM HYHCIIE
HAIMYHE NOOLIPEHHUH,
HarpaKieHuH H (nnn)

JUCLHUIITHHAPHBIX B3BICKAHHH;

* JIaHHBIC O PErMCTpanuu Opaka;

* CBEJEHHUS O BOHHCKOM YyYeTe,;

* CBe/leHHA 00 MHBAMAHOCTH;

e CBEJICHUS o6 yIAepKaHHH
ATMMEHTOB;

e CBEICHHS 0 aoxone c
MpebLIYIIEro MecTa padoThl;

¢ CBEJICHHUS 0 CYAMMOCTH,
MPUBJIEYEHUH K  YTrOJIOBHOH
OTBETCTBEHHOCTH;
* HWHBIE TIEPCOHAIIBHBIE JIAHHBIE,
MpeoCcTaBIIsIEMbIe
paboTHHKAMH B COOTBETCTBHUH C
TpeOOBaHUAMHU TPYZ0BOTO
3aKOHO/1aTeJIbCTBa
Kateropuun PaboTHHKH, X POJCTBEHHHUKH
cyOBEKTOB
Crioco0sl ABToMaTH3HpoBaHHas o6paboTka 1 6€3 Cpe/ICTB aBTOMATH3allMK, B TOM YHCIIE:
00paboTkH e TMOJyYEHHE MEPCOHANBHBIX [JaHHBIX B YCTHOH M NUCBMEHHOH (opme
HETIOCPEACTBEHHO OT CYOBEKTOB MEPCOHAIBHBIX JaHHBIX;
e BHECEHMS  [E€PCOHATBHBIX  JaHHBIX B  JKypHalIbl,  PEECTPHl H
uH(popMaLMOHHBIE cUCTEMBI M J0KyMeHTHh! [1Ikosb!
Cpoku B TedeHue cpoka AeicTBHS TPYA0BOTO JIOrOBOPa
06paboTku
Cpokn B TeyeHue cpoka, YCTAHOBJIEHHOTO HOMEHKIATypO# e B 3aBHCUMOCTH OT THIA
XpaHeHus JIOKYMEHTa, B KOTOPOM COZIepIKaTcs MepCOHATbHbIE JlaHHbIe, B TOM 4YHCJIE B COCTaBE
au4HbIX gen — 50 ner
[Topsinok B coorBerctBuu ¢ [lopsakom yHHYTOXEHHS W OOE3HYHBAHHS MEPCOHATBHBIX
yHU4TOXEHHS | JaHHbIX [1IK0JIbI B 3aBHCHMOCTH OT THIIa HOCHTEJIS NIEPCOHATIBHBIX JaHHBIX
3. Heas o6paboTkm:  peaamsamis  rpaxIaHCKO-MPABOBBIX  J0rOBOPOB,  CTOPOHOIM,

BBIFOHOHPHOﬁpeTaTBHEM HJIH NoJayHaTe/1eM KOTOPLIX SABJIHETCH IlIkona

Kareropun
JAaHHBIX

HepCOHEUIbHI)Ie JaHHBIE




[TepeydeHb o (amuams, ¥Ms, OTYECTBO;

JaHHBIX e [IACTIOPTHBIE JIaHHBIE;

e ajipec perucTpanuy u (uin) GakTH4ecKoro NpoKUBaAHMA,

¢ KOHTAKTHBIE JaHHBIE,

e UHIMBHYaJbHBIA HOMEP HAJIOTOILIATEIbIIHKA;

s CTPaxOBOi HOMep MHAMBHMIyanbHOTO muuesoro cyera (CHUJIC);

e HOMEp pacueTHOIrO CYeTa;

o HOMep OaHKOBCKOM KapThl,

e WHBIE NMEPCOHATbHbIE JaHHbIE, MPEAOCTaBIAEMbIE (PUNUCCKHMH JIHIIAMH,
HEe0OXOAMMBIE JUTs 3aK/TFOYCHHS ¥ UCIIOJIHEHHUA JOrOBOPOB

Kareropuu KoHTpareHTsl, IapTHEPbI, CTOPOHBI J0TOBOpa
CyOBEKTOB
CrocoOsr ABTOMaTH3MpOBaHHasA 00paboTka U O€3 CPeCTB aBTOMATH3ALMH, B TOM YHCIIe:
o6paboTku e IONy4YEHHE MEPCOHAIBHBIX [AHHBIX B YCTHOH W MHCBMEHHOH thopme
HEIOCPE/ICTBEHHO OT CYOBEKTOB NEPCOHATBHBIX JAHHBIX;
e BHECEHHMs  MEPCOHAIBHBIX  JAHHBIX B  JKypHalbl,  PEECTprl  H

MH(OPMaLMOHHBIE CHCTEMBI M TOKYMeHThI LLIKOIBI

Cpoxwu B Teuenue cpoka, HEOOXOAMMOTr0 JUI HCTIOJIHEHHS 3aKII0UYCHHOTO J0roBopa
o6paboTku

Cpoku B TeyeHHe CpOKa, YCTAHOBICHHONO HOMEHKJIATYPOH el B 3aBUCHMOCTH OT THNA
XpaHeHUs JIOKYMEHTA, B KOTOPOM COJEPIKATCs IEPCOHATIbHbIE IaHHBIC

[Topsmox B coorBercTBHH ¢ IlOpSIKOM YHHUTOXKEHHS M 00€3JMYMBAHUS MEPCOHATBHBIX

YHUUYTOXKEHUA | JaHHBIX [1IK0BI B 3aBUCUMOCTH OT THIIa HOCUTEJS NEPCOHATIbHBIX JaHHBIX

2.1. K nepcoHanbHBIM [aHHBIM pabOTHMKa, MOJy4aeMblM paboTolaresneM M MOMIEKALIMM
XpaHeHHI0 y paboTojatesst B MOPSJKE, MPEIyCMOTPEHHOM JACHCTBYIOIMM 3aKOHOAATE/IHCTBOM H
HactosmuM [lo0KeHHeM, OTHOCATCS CHEAYIOLIME CBEACHHS, COACpKallluecsa B JIMYHBIX J€/ax
paboOTHUKOB:

— [ACTIOPTHBIE JaHHBIE pabOTHHKA,

- WHH;

—KOTMHMs CTPAXOBOTO CBU/IETEIBCTBA FOCY 1aPCTBEHHOIO IEHCHOHHOTO CTPAXOBaHM;

— KONHMS JOKYMEHTa BOMHCKOTO yueTa ([ BOCHHOOOA3aHHBIX W JIHL, MOJJIEKAIIHX MPU3BIBY
Ha BOCHHYIO CIIyK0Y);

— KOMHUS JOKYMEHTa 06 06pa3oBaHuy, KBaTUQUKAIMK WM HATIMYHH CTIELHAbHBIX 3HAaHUH;

— aHKEeTHBIC JaHHBIE, 3aI0MHEHHbIE PaOOTHUKOM MIPHU TOCTYIUIGHHH Ha paboTy MIiIM B Mpolecce
paboThl (B TOM 4uciie — aBTOOHOrpadus, CBe/ICHUs O CeMEHHOM MOJIOKEHUH PabOTHHKA, NepeMeHe
baMunuu, HATHYUK JeTeH U HKIMBEHIIEB),

— JIOKYMEHTBI O BO3pacTe MaJIoIeTHUX JeTei U MecTe UX 00yUYeHUs;

— JIOKYMEHTBI O COCTOSHMH 3J0POBbS J€Tell M APYTMX POJCTBEHHMKOB (BKIIOYas CrpaBKH 00
MHBAJIMAHOCTH, O HAJIMYMH XPOHUYECKUX 3abo0eBaHuM);

— JIOKYMEHTBI O COCTOSIHUHM 3/I0POBBSI (CBeleHHst 00 MHBAIMIHOCTH, 0 OEPEMEHHOCTH U T.IL.);

— UHBIE [OKYMEHTHI, KOTOpble ¢ yueToM crneuupuku paboTel H B COOTBETCTBHH C
3aKOHOJATeNbCTBOM Poccuiickoit @enepamun JI0/DKHBI OBITh NpEIbsBIEHbI PaOOTHUKOM [pH
3aK/IOYEHUM TPYAOBOTO JIOTOBOpa WM B MEPHOJ €ro JeHCTBHS (BKIOYas MEIMIMHCKHE
3aK/IIOYEHHs, Npe/IbsiBiseMble paOOTHHKOM IIPU IPOXOXKAEHHH 00s3aTeNbHBIX MMPEABapUTEIbHBIX U
MEPUOIMYECKUX MEIULIMHCKUX OCMOTPOB);

— TPYAOBO# 10rOBOD:

— KOIIMH ITPUKA30B O MpUeMe, MepeBo/iax, yBOJIbHEHHHU,

— IyHas Kaprouka 1o gopme T-2;

— 3asBJIeHHS, OOBICHUTEIBHBIC U CTy)KeOHBIE 3aMCKH pabOTHHUKA;

— JIOKYMEHTBI O POXOKIACHNH pabOTHUKOM aTTeCTALMH, TOBBIICHUS KBATHpUKALINY;



— HHBIE JIOKYMEHTBI, COAEpKAllHe CBEACHUA O pabOTHHKE, HAX0XKICHHE KOTOPHIX B JIHYHOM
nene paGoTHHKa HEOOXOIMMO /Ul JOKYMEHTAIBHOrO Oo(opMIIEHHS TPY/JAOBBIX MPaBOOTHOLIEHHH ¢
paboTHUKOM (BK/IFOYAs NPUTOBOPBI CyJa O 3alpeTe 3aHMUMAaThCs MMeJarOruuecKod AesTeTbHOCTBIO
HIIH 3aHUMAaTh PYKOBOAIINE TO/DKHOCTH).

3. Cbop, oOpaboTka H XpaHEeHHE NMEPCOHATbHBIX JAHHBIX

3.1. COop nepcoHaabHBIX AAaHHBIX COMCKATeIeH OCYIIECTBISET A0/DKHOCTHOE nuio [llkossl,

KOTOpPOMY TOpy4YeH noAdop KajapoB, B TOM YHCIE U3 OOIMIEAOCTYMHONH HH(OPMAIHH O

COHCKAaTeNIsAX B HHTEPHETE.

3.2. Coop mnepcoHalbHBIX [aHHBIX pabOTHUKOB oOCylIecTBiseT pabOTHUK, HA3HAYCHHBIH

JUPEKTOpPOM, y camMuX paboTHuKOB. Ecnu nepconanbHble AaHHbIe pabOTHHKA MOXKHO MTOTYYHTD

TOJBKO y TpeThux Jml, [lIkona ysegommaser o6 3toM paboTHHka u OepeT y Hero muCbMEHHOE

corJjiacue Ha NOJy4YeHHUe JaHHBIX.

3.3. COop mnepcoHaNbHBIX JAHHBIX POJCTBEHHMKOB pPabOTHHKA OCYIIECTBISETCS CO CIIOB

pabOTHHKA U U3 JOKYMEHTOB, KOTOpPbIE IPEAOCTaBHII PAOOTHHK.

3.4. O6paboTka mNepcOHANBHBIX [aHHBIX COMCKaTeJed BeNeTCS HCKIIOUHTENFHO B LENAX

ONpeeIeHNs BO3MOKHOCTH HX TPYA0YCTpOHCTRA.

3.5. O6paboTka mnepcoOHaNTbHBIX [aHHBIX paGOTHUKOB BEAETCS MCKIIOYHTEIBHO B IEIsIX

obecneveHus cobmoieHns 3akoHoaaTenbeTBa PO, coneiicTBis paboTHHKAM B TPYI0YCTPOHCTBE,

MoJTy4eHHH 00pasoBaHHsl, MPOABHKEHHH 1O ciayxbe, obecriedeHns UX JTUYHOH G€30MacHOCTH U

COXPaHHOCTH MMYIIECTBA, KOHTPOJIS KOJIMYECTBA U KaueCcTBa BBIMOIHAEMO# UMH paboThI.

3.6. ObpaboTtka nepcoHalbHBIX JaHHBIX POACTBEHHHUKOB Pa0OTHHKOB BEJIETCS HCKIIOYHTEIBHO B

nenasx obecrnedeHus coOmoneHUs 3akoHojare/scTBa P, peanusauuu mpaB paGOTHHKOB,

NPEAyCMOTPEHHBIX TPY/JAOBBIM 3aKOHOJATEIbCTBOM M WHBIMH aKTaMH, COACPXKAIIMMH HOPMBI

TPYJAOBOTO Ipasa.

3.7. Cbop u 06paboTKa nepcOHAIBHBIX JAaHHbIX, KOTOPbIE OTHOCATCS K CHEHAIBHON KaTeropuH

(cBenieHMs O PacoOBOM, HALMOHATBHOM NMPUHAINEKHOCTH, MOJHTHYECKUX B3IIIAAAX, PETUTHO3HBIX

1l Quiocoekux yOeKICHUAX, COCTOSHUHE 3J0POBbs, HHTHMHOM JXKH3HH) BO3MOXKHBI TOJBKO C

cormacuss  cyObekTa NEPCOHANBHBIX  JaHHBIX MO0 B ciy4asX, YCTaHOBJIEHHBIX

3aKOHO/ATe/IbCTBOM O MEPCOHAIBHBIX JaHHBIX.

3.8. Coop u o00OpaboTka mNepcoHaNbHBIX [JaHHBIX POJCTBEHHHUKOB DPabOTHHUKOB, KOTOpBIE

OTHOCATCS K CIEeUHaNbHOH KaTeropuu (CBEACHHS O PacOBOM, HAIIHOHAIBHOW IPHHAIIEKHOCTH,

MONIMTHYECKHX B3IUIN/AX, PENUTHO3HBIX WM (unocodckux yOemaeHUusX, COCTOSHHE 370POBbA,

MHTUMHOM JKH3HH), HE JIOIYCKAIOTCH.

3.9. Cbop u 06paboTka mepcOHANBHBIX AaHHBIX COMCKaTesel, pabOTHUKOB U UX POJCTBEHHHKOB

0 YIEGHCTBE B OOIIECTBEHHBIX 0OBEIUHEHUSX WK POGCOO3HOMN AESTETBHOCTH HE H0IYCKAKTCS,

3a UCKIIIOYEHUEM CITYHaeB, MPelyCMOTPEHHBIX (eepalbHBIMU 3aKOHAMH.

3.10. JInuynble aena, TPYAOBbIE H MEIAMIMHCKHE KHIKKH pabOTHHKOB XpaHATCS B OyMa)KHOM

BHJE B Mankax B KaOWHeTe IENONMPOM3BOAMTENS B CHENHMANbHO OTBEIGHHOHM ceKuuu ceiida,

0becre4yrBaroLIero 3alMTy OT HECAHKLIMOHUPOBAHHOIO J0CTYTIA.

3.11. JlokymeHTBl, cojepKallue IUYHYK HMHQPOpMALUIO O pabOTHHKE, KpOMEe YyKa3aHHBIX B
IyHKTE

3.10 Tlonoxenus, xpanarcs B OyMaxkHOM BHJe B KaOMHETE HEIOMPOM3BOAWTENS B ceiide u B

3JIEKTPOHHOM BHJie B HHGOpPMalHOHHBIX cuctemax: «Mos mkonary, KHACYO, nepenatorcs mo

3alIMIIEHHBIM KaHanaM cBsi3u B Conumanbhbii ¢ona Poccun (1o 3ampocy ¥ B COOTBETCTBHH C

NEeHCTBYIONIMM 3aKOHOATEILCTBOM ).

3.12. JIoKyMeHTBI COMCKaTesl, KOTOPbIi He ObLT TPYJA0YCTpPOEH, YHUUTOKAIOTCS B TEHEHHE 30

ZIHEH ¢ MOMEHTa NPHHATHS pelieHus 00 0TKa3e B TPy I0yCTPOHCTBE.

3.13. JlokyMeHTBI, COAepKalMe MepcoHaIbHblE JaHHble pabOTHHKOB KM POACTBEHHHKOB

pabOTHHKOB, MOAJIEKAT XPAHEHHIO W YHHUYTOKEHHIO B CPOKM M B MOPSIKE, MPELyCMOTPEHHbIE

HOMEHK/IATYPOH el U apXHUBHBIM 3aKOHO1ATeNLCTBOM PO,

3.14. PaboTHukH BhpaBe TpeOOBaTh UCKIIIOUCHHS HJIM HCIIPABICHHS HEBEPHBIX HJIM HEIOJHBIX

MEePCOHAIBHBIX JAHHBIX, @ TaKKe [JaHHbIX, OOpalOoTaHHBIX C HapyUIEHUSIMH TpeOOBAHHI

TpynoBoro koaexca Wi HHOTO derepabHOro 3aKOHa.

3.15. IlepcoHanbHble JaHHBIE OLIEGHOYHOTO XapakTepa pabOTHHK BIIpaBe JIOMOJIHHTH 3asBICHUEM,

BBEIPAXAIONIUM €ro COOCTBEHHYIO TOUKY 3PEHHS.



3.16. Tlo tpeGosanuio paboTHuka lllkona o6s3aHa W3BECTUTL BCEX JIML, KOTOPBIM PAHEE Ob11H
COOOIIeHbl HEBEpHBIE HIM HEMOJHbIE MEpPCOHATbHBIE NaHHBIE 3TOr0 PabOTHHKA, 060 Bcex
IPOM3BE/ICHHBIX B HUX HCKIIOYEHUSX, UCIIPABIICHUAX HIIH IOMOIHEHHUSAX.

3.17. IlepconanbHble jaHHble PAOOTHMKOB M OOyYArOMIMXCA XPaHATCS Ha OyMaXKHBIX H
3JIEKTPOHHBIX HOCHTENSX, B CIEUHMAIbHO MPEJHA3HAYCHHBIX JUIA 3TOr0 MOMEILUCHMSX, B MECTax
obecneunBarOAX 3alIUTy 0T HECAHKIIMOHMPOBAHHOTO HOCTYTIA.

3.18 B mpomecce XpaHeHHus MepPCOHANbHBIX JaHHBIX PAOOTHHKOB J0JDKHBEI 00€CTIETHBATHCA:

— TpeGoBaHMS HOPMATHBHBIX JOKYMEHTOB, YCTAaHABIMBAIOIMX [paBuia XpaHCHH:A
KOH(pHIEHIIHATBHBIX CBEICHHIH;

— COXPaHHOCTh MMEIOLIMXCSA JAHHBIX, OrpaHMYCHHE MOCTYNa K HHM, B COOTBETCTBHH C
3akoHOarebeTBoM Poccuiickoit @eaepanuu U HacTosmuM [Tonoxernem;

— KOHTPOTb 3a JOCTOBEPHOCTBIO M IIOJHOTOM NEPCOHANBHBIX [aHHBIX, HX PEryjspHOe
06HOBJICHHE U BHECEHHE 10 Mepe HEOOXO0JMMOCTH COOTBETCTBYIOIIMX H3MEHEHHUIA.

3.19. JlocTyn K nepcoHalbHbIM AaHHBIM paboTHHKOB [1IK0BI HMEIOT:

— JIMPEKTOP;

— 3aMeCTHTeNN IMpeKTopa Mo yd4eOHO-BOCHHTATeNbHOH paboTe (MepcoHANbHbIE IaHHbIE
TONBKO PabOTHUKOB, HAXOJSIIMXCS B HX HENOCPEJCTBEHHOM IOJYMHEHMHM, [0 HANpPaBICHHUIO
JIEATENBHOCTH );

— 3aBe/IyIOmHil X035HCTBOM (TIepCOHAbHBIE JAHHbIE TOIBKO PaOOTHHKOB, HAXOAUIMXCS B MX
HENOCPEICTBEHHOM ITOYHHEHNH, 110 HATIPABICHHUIO IeATETbHOCTH);

— MHBIE pabOTHHKH, OTIpe/ie/iseMble MPUKA30M AHPEKTOPA B MPeeiaX CBOeH KOMIETEHIMH.
3.20. IlepconanbHble IaHHbIE PAGOTHUKA OTPAKAIOTCS B THUHOM KapTouke paboTuka (popma T-2),
KOTOpasi 3alloNHAeTCss MOcie W3IaHWs MpUKasa O ero mpueMe Ha paGotry. JlmdHble KapTOYKH
paGOTHHUKOB XpAHATCA B CHELUMATBHO 00OpYNOBAaHHBIX HECropaeMblx MmKadax B ai(aBHTHOM
nopsiake. JIMuHble fena U MYHbIe KapTOUKM pabOTHMKOB XpaHATCA B OyMaXHOM BHJE B Mankax B
crienuanbHOM cefide, J0CTyN K KOTOPOMY UMEET CEKpeTaphb M AUPEKTOP MIKOJIBL.

I[OCTy[l K nepcoHaJIbHBIM JaHHbIM

3.21.ITepcoHanbHbIE JaHHBIE COTPYAHHKOB MOTYT TaKK€ XPaHHTBCSA B DJIEKTPOHHOM BHJIE B JIOKAIbHOH

KOMIIbIOTEpHO# ceTH. TTocTosHHBIH A0CTYN (B Ipesienax CBOSH KOMIETEHLHH) K 3JIEKTPOHHBIM
fa3zamM  JaHHBIX, COJIEp)KAIIAM  IE€PCOHAIBHBIE  JaHHbIE PAOOTHMKOB, UMEIOT  TOJIBKO
aJMHUHUCTpALHs IKoabL J[ocTyn Apyrux pabOTHHKOB K NEPCOHATBHBIM JAHHBIM OCYIIECTBIIACTCS
Ha OCHOBAaHHH NMHCHMEHHOIO pasperieHus paboTHUKA U PaCIIOPSIKEHUS IUPEKTOPA.
3.22. Tlapomu st poctyma K dnekTpoHHOH Gase ganHbeix  llIkomsr  ycTaHaBIHBAIOTCH
JIENONPOU3BOJUTENIEM H  COOOMIAIOTCA MHJMBHAYANbHO COTPYAHMKAM, HWMEIOUMM J0CTyn K
MEePCOHATBHBIM JaHHBIM COTPYTHHUKOB.
3.23. KonupoBaTh M JeiaTh BLINMCKHA M3 IMEPCOHANTBHBIX [aHHBIX pabOTHMKA pa3pelracTcs
HCKITIOYUTENILHO B CYKEOHBIX LENSX C MHChbMEHHOr0 paspelieHus paboTHHKA ¥ IMPEKTOPA ILIKOJIbL.
3.24. Tlaponu joctyma K 0aze J[JaHHBIX YCTAHABIMBAIOTCS AMPEKTOPOM H  COOOINAIOTCS
WHIMBUIYATHHO pabOTHUKAM, HMEIOIIMM JOCTYI K IIEPCOHAIBHBIM TaHHBIM COTPYIHUKOB.
3.25. Jloctym K NepcOHANbHBIM JIaHHBIM COMCKaTels, paDOTHHKOB M MX POJICTBEHHHKOB HMeeT
JOUPEKTOP B MOJTHOM 0ObeME.
3.26. IlepeuyeHb paGOTHHKOB, JOMYyIIEHHBIX K 00pabOTKe MEepCOHANBHBIX JAHHBIX COMCKATEeNIeH,
pabOTHHKOB M X POJCTBEHHUKOB, YTBEPHKIAETCH MIPUKA30M JUPEKTOPA.

4.Tlepenayua nepcoHAAbHBIX JAHHBIX

4.21. Paboruuku 11IKombl, UMEIOLIME HOCTYT K NIEPCOHAIBHBIM JaHHBIM COMCKaTe/IeH, pabOTHUKOB
1 UX POJICTBEHHHUKOB, IIPU Mepe/iade dTUX JaHHBIX JOJIKHBI COOMOAATE ceayIomue TpeOoBaHus:
4.21.1. He nepenasaTh U He PACIPOCTPAHATH NEPCOHATbHbIE IAHHBIE 63 THCHMEHHOTO COTJIACHS
cy6beKTa MepCOHANBHBIX JaHHBIX, 32 HCK/IIOUEHHEM CITy4aeB, KOrja 5T0 He0OX0AUMO:

4.21.1.1. ans npeaynpexaeHus Yrpo3bl )KU3HU U 3I0POBIO CyOBeKTa NePCOHANBHBIX JJaHHBIX,
€CIIH TOJIYYHTh TaKO€ COrJIacue HEBO3MOXKHO;

4.21.1.2. ans cTaTUCTHYECKUX MIIM NCCIIEI0BATENILCKHUX 1ieel (IpH 00e3IMYMBaHNH );

4,21.1.3. B cayyasx, HAIPSIMYIO IPEIYCMOTPEHHEIX delepanbHBIMU 3aKOHAMM.

421.2. TlepenaBate Ge3 cornacusi cyOBeKTa MEpPCOHANBHBIX MaHHBIX MHQOPMALUIO B
rocy/lapCTBEHHbIE U HEerocyIapcTBeHHbIE ()yHKIIMOHAIBHBIE CTPYKTYPhI, B TOM YHCJIE B HAJIOFOBLIE



MHCIEKUUH, (OHI MEIUIMHCKOrO CTPaxOBaHHs, COLHAIbHbIA (OHI, NPaBOOXPAHUTEIIbHBIE
OpraHsl, CTPaxoBble areHTCTBA, BOGHKOMAThI, MEIHIHHCKHE OpraHU3allHH, KOHTPOIbHO-HAI30pHbIE
OpraHbl MNpH HAIHYAM OCHOBAaHMH, TMpPEAyCMOTPEHHBIX B (efepalbHBIX 3aKOHaX, WM
MOTHBHPOBAHHOT'O 3aIIpOca OT JAHHBIX CTPYKTYP, €CJIM ITO JOIyCKaeTes 3aKoHoAaTenbeTBoM PO,
MoTuBHpOBaHHBIN 3aMpoc J0/KEH BKIIFOUATh B ce0s yKasaHHe I1e/IH 3arpoca, CChUIKY Ha [TPaBOBbIe
OCHOBAHHS 3ampoca, B TOM YMciIe MOATBep KIalolHe MOJHOMOYHS OpraHa, HalpaBHBIIEro 3ampoc,
a TakyKe TepeyeHb 3anpainBaeMoil HHOpMaLUH.

4.1.3. TlepemaBaTh mnepcoHalbHbIC aHHBIE IPEACTABUTENSIM paOOTHHUKOB M COHMCKaTenel B
MOPSIIKE, YCTAHOBJICHHOM TpyHOBBIM KOAEKCOM, OIpaHH4YHMBast 3Ty HH(OPMALMIO TOIBKO TEMH
NepCOHATbHBIMA JaHHBIMH, KOTOpble HEOOXOAMMBI Ul BBIMONHEHHsS (YHKUMH NpeacTaBUTENs,
TIOATBEPKIEHHBIX JOKYMEHTAIBHO.

5.Meps1 obecrnievyeHuss 6€30ACHOCTH MEPCOHANBHBIX JAHHBIX

5.1. K ocHoBHBIM Mepam obecrieyeHHs 0€30MacHOCTH NepCOHANBHEIX JaHHBIX B I1Ikose oTHOCATCS:
5.1.1.  Ha3nayeHue OTBETCTBEHHOr0 3a OpraHu3aunuio 00pabOTKHM NEPCOHANBHBIX JAHHBIX, B
00SI3aHHOCTH KOTOPOTO BXOJUT B TOM YHCJIe OpraHu3auus oOpaboTKH MEepCOHATbHBIX AHHBIX,
o0ydeHHe M MHCTPYKTax paOOTHHKOB, BHYTPEHHMH KOHTpoib 3a cobmonaenuem B Illkoie
TpeGOBaHMH 3aKOHOAATENBCTBA K 3aLIMTE TIEPCOHATBHBIX JaHHBIX.

5.1.2.  HW3panne noauTHKH 00pabOTKH NEPCOHABHBIX JAHHBIX H JIOKAJIbHBIX aKTOB 10 BONPOCAM
00paboTKH 1epCOHAIBHBIX JIaHHBIX.

5.1.3.  OsnaxomiieHHe pabOTHHKOB, OCYLIECTBISIOUIMX 00pabOTKYy NepCOHalbHBIX MAHHBIX, C
MOJIOKEHUSAMH 3aKOHOJIAaTEIbCTBA O IEPCOHAJIBHBIX JIAHHBIX, B TOM 4YHCIEe ¢ TpeOOBaHHAMH K
3alIMTe MEePCOHATbHBIX JaHHBIX, MOJUTHKONW 00pabOTKM MepcOHaJBHBIX JAHHBIX M JIOKaJIbHBIMH
aktamu [lIkonel no Bonpocam 00paboTKH NEPCOHATBHBIX JaHHBIX.

5.14. Omnpenenenne -yrpo3 0e30mMacHOCTH NEPCOHAIBHBIM JAHHBIM NpH HX o0OpaboTke ¢
HCIIOJIB30BAHHEM CPEJCTB aBTOMATH3alMKM M pa3paboTka Mep [0 3alMTe TaKUX MepCOHAJIbHBIX
JaHHBIX.

5.1.5.  VYwuer MatepHalbHBIX HOCHTEIEH ePCOHATLHBIX JAHHBIX.

X1:6. [IpoBenenne MeponpusTHii npu oOHAPYKEHHHM HECAHKIIMOHMPOBAHHOTO JOCTyNa K
MEePCOHAIBHBIM JaHHBIM, 00pabaThiBaeMbIM C HCIIONB30BAHHEM CpEACTB aBTOMATH3allMH, B TOM
YHC/Ie BOCCTAHOBJIEHHE TMIEPCOHANBHBIX JAHHBIX, KOTOpble OBUIM MOIM(HUIHUPOBAHBI HIH
YHUYTOKEHBI BCJIE/ICTBIE HECAHKIIMOHUPOBAHHOTO JI0CTYTIA K HUM.

5.1.7. Ouenka Bpena, KOTOPbIH MOKET ObITh NPUYMHEH CyOBEKTaM MEpPCOHAIbHBIX IAHHBIX B
cllyyae HapylIeHHs 3aKOHOJATENbCTBA O TEPCOHAIBHBIX JaHHBIX, OLEHKA COOTHOIIECHHS
YKa3aHHOTO Bpeja U MPUHUMAEMBIX Mep.

5.1.8. BHYTpeHHHH KOHTPOJIb COOTBETCTBHs 0OpabOTKH NepCOHAIBHBIX AaHHBIX TPeOOBaHHAM
3aKOHO/IaTeIbCTRA.

5.1.9. TlyGmukammss nonutukd oOpabOTKH NEPCOHANBHBIX JaHHBIX H JIOKAJIBHBIX aKTOB IIO
BOIpocaM 00pabOTKH NMEpCOHAIBHBIX JaHHBIX Ha opuimanbHoM caiite LIIkombl.

5.1.10. Opranuszanys yBejgoMmieHHs POCKOMHaz30pa B Clydae YCTaHOBJIEHHs (axta
HENpaBOMEPHOM WJIM cily4aiiHol mnepedadn (NpedoOCTaBlIEHHs, PaclpOCTPaHEHHUs, JOCTyIa)
MepPCOHABHBIX [aHHbIX, MMOBJEKLIEH HapylleHHE NpaB CyOBEKTOB INEPCOHAIBHBIX JaHHBIX, B
COOTBETCTBUH C 3aKOHOJATEIBCTBOM O MEPCOHANIBHBIX JIaHHBIX.

5.1.11. Obecriedenre B3aUMOJEHCTBHS € TOCYAapCTBEHHOH cHCTeMO#  oOHapy»KeHHs,
MpeayNpekIeHHs] ¥ JIMKBHJAUHAHM TOCIEACTBHII KOMIBIOTEPHBIX aTak Ha HH(OpMalHOHHbBIE
pecypcsl  P®, Brmiouas HHPOPMHUPOBAHHWE O KOMIBIOTEPHBIX WHIMAEHTAX, IOBJIEKIIHX
HEIPABOMEPHYIO Iepefady (IpefocTaBlieHne, paclpoCTPaHEHHE, IOCTYIT) MEPCOHABHBIX JaHHbIX,
B MOPSIKE, ONpeaeieHHOM (eaepanbHbIM OpPraHOM HCIOIHHUTEIBHON BJIACTH, YIIOJTHOMOYEHHBIM B
obmactn obecneuenus 6€30MacHOCTH.

6.0TBeTCTBEHHOCTH

6.1. Jluua, BAHOBHBIE B HAPYIICHUH HOPM, PETyJHPYIOMUX 00pabOTKy H 3alHUTY [EPCOHATBHBIX
AHHBIX COMCKATENeH HA BaKaHTHBIE JOJDKHOCTH, PaOOTHHKOB, B TOM 4Hcje OBIBIIMX, M HX
POJICTBEHHHKOB, MpPHUBIEKAIOTCS K AMCUUIUIMHAPHOW M MaTepHalbHOM, rpaaaHCKO-IPaBOBOMH,
aJMHHUCTPATHBHOM M YrOJOBHOH  OTBETCTBEHHOCTH B  ClIydYasX,  YCTaHOBJICHHBIX
3aKOHOJaTeIbCTBOM PO,



6.2. MopasbHblii Bpell, IPHUMHEHHBIA COMCKATE/ISIM HA BAKAHTHBIC NOJUKHOCTH, paboTHHKaM, B
TOM uHcrIe OBIBIIMM, U UX POJCTBEHHMKAM BCJIEJACTBHE HApYIICHMs MX NPaB, HapylICHHs IpaBHII
06paGOTKH NMEPCOHATLHBIX JaHHbIX, @ TaKXKe HeCOOMOeHNs TPeOOBaHHH K 3aIlMTE NIEPCOHATBHBIX
NAaHHBIX, TOMUICKHT BO3MEIIEHHI0O B TOPAAKE © Ha YCJIOBHAX, IIPEAyCMOTPEHHBIX
3akoHonatenbcTBOM P®. Bo3MellneHWe MOpajJbHOrO Bpejda OCYLIECTBISETCS HE3aBMCHMO OT
BO3MEIIIEHHsT MMYLIECTBEHHOIO Bpe/a.



		2025-06-02T13:53:23+0700
	д. Быстрая
	МУНИЦИПАЛЬНОЕ БЮДЖЕТНОЕ ОБЩЕОБРАЗОВАТЕЛЬНОЕ УЧРЕЖДЕНИЕ БЫСТРЯНСКАЯ СРЕДНЯЯ ОБЩЕОБРАЗОВАТЕЛЬНАЯ ШКОЛА № 15
	Я свидетельствую точность и целостность этого документа




